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Overview of UAUC System Process Flow 

 

 

 

 

 

 

 

 

 



1. Login to the system 

 

 

 

2. HSE UAUC Online Reporting System HOME Page 
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3. Report Menu and Sub-menu for reporter/observer 

 Show the reports submitting by the reporter 

 Show the reports needed to revise 

 To submit a new report 

 

 

4. New UAUC Report Submission Form 

  Click on New Report sub-menu from REPORT menu and fill the fields 

 Click on Submit Report to submit the report 

 Click on Save as Draft to save the report as a draft 
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5. Editing and Submitting draft report 
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6. My Tasks Listing for reporter 

 Show submitted reports needed to revise and count 

 Endorser’s remark to revise the report 

 Report Status (Pending Revert) for reports needed to revise 

 Click on Task No link to revise the report 

 

 

 

 

7. Editing a revised report and Submitting  

 Revise the report based on endorser’s remark and submit again 
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8. My Reports Sub-menu for Reporter 

 Show the reports submitted and saved as draft by reporter  

 

 

9. UAUC Reports Filtering (For all user roles) 

 Users can filter UAUC Reports on FILTER REPORTS >> 

 - Report Status 

 - Location (YGN, YET, POC, MS, RATU ENRA) 

 - UAUC Type (UA, UC) 

 - Duration (From Date – To Date) 

 - Employee Type (GPM, Contractor) 

 - Reporter 
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10. UAUC Reports by chart (For all user roles) 

 Users can UAUC reports count charts on SHOW GRAPHS >> 

 - Report by Type 

 - Report by Status 

 - Report by Location 

 - Report by Checklist 
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11. UAUC Report Details (For all user roles) 

 Users can see UAUC Report details for reference 

 

 

 

 

 

 

 

 

 

 

 

 


